NorShor Theatre
Programming Questionnaire
Duluth, MN

Date:



The purpose of this questionnaire is help the Design Team understand the needs and desires of your Organization as it pertains to your possible use of the NorShor Theatre.  Your answers to these questions will be compiled so that the Team can analyze and determine common needs as well as the special needs of each organization or group.  Common Needs will be the basis of the Space & Equipment Needs Program and special needs will be evaluated for cost, frequency of use and impact on the NorShor Theatre building itself and how well the NorShor can meet those needs.  Please take the time to answer all questions that pertain to you organization or group. Those that are not relevant, please answer with “NA”, if not applicable.
Thank you for your time and we look forward to hearing from you.  If you have any questions about the questionnaire, please contact Christine Seitz of the Duluth Playhouse or Darrell Ziegler of Westlake Reed Leskosky at 602-212-0451 or email at dzieg@wrldesign.com.

I.
PERSONAL INFORMATION

1. Name:





2. Organization represented:


3. Position/title/role with organization: 

4. Address: 




5. Email address: 

6. Telephone number: 

7. Fax number:


II. GENERAL

Please provide the following information with regard to your present programming.  We realize that every production is unique.  Please try, however, to be specific by giving us an idea of "typical" or "average" conditions.  If certain conditions always greatly vary with every production, feel free to provide multiple answers or a range.

1. List the type of performance(s) and events that your organization generally presents throughout the year?  Please include all types even though you may not anticipate presenting them at the Nor Shor.
2. Number of performances per season/month/year?
3. Length/dates of typical season? 
4. How far in advance does your organization set your season?
5. Where does your organization currently present these performances and events? 
What is the seating capacity of this location?
6. How far in advance does your organization book/reserve the performance space(s)/location(s) mentioned above?
7. Quantity and duration of rehearsal periods?
Where do these rehearsals take place?

8. Typical number of audience members at any given performance? 
9. Average age of audience? 
10. Typical number of musicians / performers?
11. Age range of musicians / performers?
12. Size of musical group (orchestra, band, choir, accompaniment)?
Are these musicians typically located on the stage or in an orchestra pit?

13. Size of technical crew?  
Do you have a staff Production Manager or Technical Director?
14. Does your organization sponsor any special events such as festivals, galas, outdoor concerts, etc., that require special considerations?  Please describe the events and their requirements.
III.
FACILITY USAGE

Please provide the following information with regard to your theatre: 

1. What types of events do you feel should be presented in the renovated facility on a fairly regular basis?  These would not necessarily be specific to your organization, but would be events that you feel important that this facility present or serve.  (Circle or underline all that applies.)

a. Art exhibitions

b. Chamber or ensemble chorus concerts

c. Chamber orchestra or ensemble concerts 
d. Comedy

e. Community arts events, describe:  

f. Community interest group meetings, describe:  

g. Contemporary Music (Jazz, Pop, Country)

h. Dance, type:  

i. Distinguished lecturer series

j. Dramatic production

k. Film

l. Musical theatre/Broadway series

m. Opera

n. Piano recitals
o. Other recitals
p. Rock concerts

q. Symphony chorus concerts

r. Symphony orchestra/symphonic band concerts

s. Touring productions, describe:

t. Other:

2. Please provide the following information with regard to performances and events that your organization MIGHT PRESENT IN THE THEATRE ONCE IT HAS BEEN RENOVATED.  Again, we realize that every production is unique.  Please try, however, to be specific by providing an idea of "typical" or "average" conditions.  If certain conditions consistently vary greatly with every production, feel free to provide multiple answers or a range.  If same as listed previously, please note as such.
a. Number of performances per season/month/year?

b. Length/dates of typical season?

c. Quantity and duration of rehearsal periods in the facility?

d. Typical number of audience members at any given performance?

e. Average age of audience?

f. What growth in audience size is anticipated in the five years after the theatre reopens?

g. Typical number of musicians / performers?

h. Age range of musicians / performers?

i. Size of musical group (orchestra, band, choir, accompaniment)?

On-stage:

In orchestra pit (if applicable):

j. Size of technical crew?

3. Describe any general thoughts you have on the configuration or reconfiguration of the performance area and its relationship to the audience.  For example: end stage, thrust, flexible.
4. Describe your thoughts on improvements or enhancements to the audience seating area such as sightlines, premium seating, patron circulation, additional aisle, etc.

5. List any comments or suggestions regarding the performance capabilities you feel the facility should possess.  Include your thoughts on image, character, finishes, circulation, sightlines, acoustics, parking, access, outdoor areas, etc.

6. Keeping in mind the limited Nor Shor Theatre’s “footprint” and the restrictions created by 2nd Avenue and the alley on stage left / house right, please indicate minimum and desired size and quantity for the spaces/components listed below, where applicable.  Sizes may be approximate, and may be given in square feet, linear feet, number of people or any other unit of measure that communicates your requirements.   Please be sure to provide at least minimum sizes and quantities.

a. Proscenium width and height:  

b. Stage:  (Depth from proscenium wall to face of the upstage wall.)

c. Wings:  

d. Apron / stage extension:
Due to potential limited stage depth, how deep of a stage extension would be acceptable?

e. Orchestra pit: (if required – for how many musicians?)
f. Height of stagehouse (for fly system)

g. Auditorium seating capacity  (include requirement for a minimum seat count):  

Total capacity:
Orchestra Level: 
Balcony:  
h. Control booth:
i. Followspot/ projection booth:
j. Green Room:
k. Visiting stage manager / production office
l. Dressing rooms (include minimum number and capacity of dressing rooms required and if each to have toilet and shower):
m. Make-up room:
n. Wardrobe Room with minimum quantity of washer(s), dryer(s) and sink for productions:
o. Loading/receiving/ truck dock (include minimum number and size of trucks):
What is minimum width and opening of loading door to stage?
Can your scenery / equipment fit inside a 7’-0” high door opening?

p. Bus drop off / loading (include minimum number and size of buses):
q. Bus parking (including minimum number of buses):
r. Box Office:
Minimum number of ticket windows?
Computerized?



Cash / Credit Cards? 
Treasurer’s office?
s. Gallery/exhibit space:
t. Premium or “VIP” patron reception room:
u. Food concessions / FOH warming kitchen:
v. Bars:
w. Merchandise concessions:
x. Other spaces:
7. Comment on minimum and desired theatrical production systems capabilities.  Please try to be specific with regard to capabilities.  Answer could be simple “yes” or “no”.  If certain manufacturer’s equipment is imperative to your productions, please explain why. 

a. Specific auditorium acoustics requirements:
Would it be acceptable if speech functions, including drama, require the use of microphones and an electronic sound system?

b. House sound system:
c. Stage monitor system:
d. Back stage paging and monitor system:
e. Live house mix position:
Cable pass from house mix position to stage?

f. Stage dimming and distribution system:
Stage lighting console preference?
g. Stage lighting fixtures:
h. Stage rigging system:
Is it critical that scenery / drops/ scrims be able to fly out in view of the audience?
If a traditional stagehouse is fully rigging system is not possible, can your function with catwalks be used over the stage for hanging and focusing stage lighting fixtures with stage rigging pipes between the catwalks?

If a traditional stagehouse is fully rigging system is not possible, can your function with just a traditional pipe grid over the stage?
i. Stage drapery:
j. Portable dance floor / “Marley” dance linoleum :
k. Orchestra pit / motorized pit lift:
l. Piano:
Size:



Manufacturer:
m. Other special technical capabilities required or desired:
8. Specific Audio/Visual Questions:
a. What percentage of performances are anticipated to be amplified?
b. How many performers need microphones?
c. Is there a need to mike large groups?  
If so, will these large groups be seated or standing?
d. Are children performing onstage such as in a chorus formation?
If so, how many?
e. Will singers be onstage simultaneously with musicians?
If so, how many?
f. Is there an anticipated layout of singers and musicians?  Please provide possible numbers of both groups onstage together?
g. Do individual performers require handheld microphones or lavalier style microphones or both?
If so, how many?
h. How often would your group utilize the theatre for corporate style presentations?
i. Would presentations require performer amplification?
j. Would presentations require use of video shown from source material?
k. Are video and audio advertising capabilities in the lobby preferred?
l. Are latecomers held in the lobby until an appropriate break in the performance?
m. Would it be preferable if latecomers could view the show on displays before being seated?
n. Will broadcast trucks take an audio feed from the theatre program?
o. Are film/DVD events anticipated?
If so, how many?

p. Do you require the use of 35mm and/or DVD material playback?
q. Will performances require audio and video recording for archival purposes?  For distribution purposes?
r. Does your group own production equipment?  Would the equipment be brought to the Nor Shor for performances?
If so, how is equipment moved to the theatre?

s. Please provide system description of production equipment your organization currently owns.
t. Does your organization regularly rent production equipment?  If so, what pieces or systems?  Is it rented locally?
9. Describe any front-of-house concession requirements, including beverages, alcohol, food, and/or merchandise vending your organization may require.

a. Describe any other food service requirements your organization may require for special events, etc.
10. Please summarize the frequency your organization would utilize this facility if its renovation meets the needs of your organization.

11. What facility component(s) are imperative if your organization were to utilize this facility?  

12. What primary component would make this facility most attractive and usable for your organization?  

13. What facility component(s), if any, would make this facility unusable for your organization (such as lack of wing space, lack of stage rigging system, lack of stage lighting fixtures, lack of stage drapery, lack of lobby space, lack of patron toilets, etc.)?
14. Do you have any safety concerns?
15. Please provide any other thoughts you may have that you feel will assist in the evaluation and planning of the facility renovation.  Please be as specific as possible.
Westlake Reed Leskosky
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